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Prioritizing Tasks:
A Daily Framework

Use this worksheet to prioritize your tasks or to-do lists. Based on the Eisenhower Decision Matrix, you can easily adapt 

it to your needs, whether it is for daily or weekly use or longer-range time frames. This can be especially useful during 

the busier midterm and finals season when you have overlapping due dates!
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These resources are o!ered by The Dorm, a mission-driven mental health treatment program helping young adults 

build lives of purpose and independence. 

WO R KS H E E T :  From The Dorm’s “A Stronger Return to College & Campus Life: A Guide”

https://thedorm.com/guide/college-freshman/

